C 3JIEKTPOHHOI IOYTON

1. O6mue noJioKeHHs

1.1. Hacrosuue pernamMeHT pEryjMpyloT YCJIOBHS H TOPSAJOK HCIIOJIB30BaHHS
3NEKTPOHHONW TMMO4YTHI B ceTH VIHTepHeT uepe3 pecypchl 00pa3oBaTeIbHOM
OpraHuM3alyyi YYallMMHCS W TIeJaroruueckuMu paGoTHMKaMH 00pa3oBaTeIbHON
OpraHU3aluy.

1.2. Ucnionb30BaHHe 3IEKTPOHHOM MOYTHI B 00pa30BaTebHOM OpraHU3aluM
HalpaBlieHO Ha pellleHHe 3aJad y4eOHO-BOCIIHTATENBHOro Ipomecca H
OCYIIECTBIICHHE aJIMHHUCTPATUBHBIX 3aJla4: ANIEKTPOHHOIO JOKYMEHT0000poTa ¢
OpraHaMu,0CyLIeCTBISIOLIMMH ynpasieHue B cepe oOpa3oBaHusl.

1.3. Wcnosib30BaHue 3JIEKTPOHHOM M0YTbl B CeTH FIHTEpHET BO3MOXHO IIpH
YCIOBUM  O3HAKOMIICHHSI JMla, T[ojb3ylomierocs cerbio  MIHTEpHET B
obOpa3oBaTenbHON opranu3auuy, ¢ [IpaBunamu ucnons3zoBanusi cetu VIHTepHeTr u
HACTOSIIIAM PErIaMeHTOM.

1.4. TBOY «benropoackuii HH)XEHEpHBIH IOHOMIECKHUHN JIMLEH-UHTEPHAT» HMeeT
CBO# afpec 3MeKTPOHHOM noutsi:lyceum-25@yandex.ru

1.5. TTosp30BaTeNsIM JaHHOIO CEPBUCA 3alIPELIEHO:

-y4acTBOBaTh B pacChUIKE IOCHaHWH, HE CBA3aHHbIX C 00pa30BaTENbHOW WIIH
aIMUHUCTPATUBHOM NEeATEIbHOCThIO 00pa30BaTENIbHOTO YUPEXKICHHUS;
-fepechlIaTh MO MPOH3BOJIBHBIM afpecaM He 3aTpebOBaHHYIO0 NOTPEOUTENSIMU
uHpopManuio (cnam);

-OTHPaBIATh COOOIICHUS NPOTHBO3AKOHHOIO HIIM HE3THIECKOrO CONEPKaHMUS;
-MCIOJB30BaTh MAacCOBYIO PACCBUIKY 3J€KTPOHHOM MOYTHI, 3a HCKIIOYECHHEM
HeOOXOqUMBIXCITy4aes;

-3]IEKTPOHHOE MOCJIaHNe He NOJDKHO HUCIIONB30BAThCA [UIS NIEPEChUIKN CEKPETHOU U
KOHOUIEHIHAIBHON HH(OpPMALMK, pernaMeHT oOMeHa KOTOPBIMH yTBEPKAAETCS
WHBIMU HOPMATHUBHO-ITPABOBBIMU aKTaMH.

2. llopsinox 0o0paGoTkH, MepeJayH W NMpHeMa JOKYMEHTOB IO 3JIEKTPOHHOH
noyYre B LEJAXAeJ0NPOH3IBOACTBA

2.1. Ilo 31eKTPOHHOM MOYTE MPOU3BOJHUTCS MONIYyYCHHE H OTIpaBka HHGOpPMALHH
3aKOHOJATENBHOT0, HOPMATHBHO-IIPABOBOr0, y4eOHOro, y4eOHO-METOAMYECKOro
XapakTepa B y4YpeXIeHHs o0pa3oBaHHMs W OpraHbl ynpasieHUs oOpa3oBaHHEM
MYHHIIMIIANBHOTO 00pa3oBaHus U JIpyrux cyowsekToB Poccuiickoii Denepauuu, a
TaKke ONMKHEro U JanbHero 3apyoexspsi.




2.2. Jlns o6paboTku, nepefavyu U rnpuemMa WHGOPMALIUH M0 IEKTPOHHO! MOYTE B
o0pa3oBaTenbHOM OpraHU3aliy NPUKa30M JUPEKTOPa Ha3HAYaeTCsA OTBETCTBEHHOE
nuno(oneparTop).

2.3. ]l OCYLIECTBIEHWs CBOMX JOJDKHOCTHBIX OOsS3aHHOCTEH JHpPEKTOP
o0pa30BaTebHON OPraHu3allui JOJDKEH IIPEJOCTaBUTh OMNepaTropy 3JIeKTPOHHOrO
MIOYTOBOrO SIIWKAa KOMITBIOTEP C BBHIXOAOM B VIHTEpHET, NIPHHTEp H CKaHep, a
Takke obecrieunts GecriepeboitHoe (YHKIIMOHMPOBAHWE CEpBHCA BJIEKTPOHHOM
MOYTHl M pEryJIsPHOE MOJNyYeHHe W OTIPaBKy HH(GOPMAlUK B TEYEHHE BCETO
pabouero aus ¢ 8.00 xo 17.00.

2.4. OTBETCTBEHHOE  JHMLO  HampapiseT  ajfpec  JJIEKTPOHHOH  IOYTHI
00pa3oBaTebHOrO yYpeXXJAeHUs B OpraHbel yNpaBieHus 00pa3’oBaHWs PasHOTO
ypoBHsi. B janpHeWleM NaHHOE OTBETCTBEHHOE JHMIO coobmaer o Jro6bIX
W3MEHEHMSIX AaJpecoB 3JIEKTPOHHOM MNO4YThl (CBOMX COOCTBEHHBIX M CBOHMX
azpecarTosB).

2.5. Bce mnepenaBaempbie IO 3JIEKTPOHHOW mouTe (ailnel JODKHBI TPOATH
NpOBepKy aHTHBHPYCHbIMH cpeicTBaMH. OTBETCTBEHHOCTh 32 HEHAJIEXKAIIYyIo
NOArOTOBKY HH(pOpPMAalMK K Tmepejade IO JJIEKTPOHHOM TMOYTe HeceT
OTBETCTBEHHBIH 3a paboTy C 3J€KTPOHHOM ITOYTOH.

2.6. IlepenaBaeMble C MOMOLIBIO JIEKTPOHHON IOYTHI O(DHULHATIBHBIE HOKYMEHTBI
JOJDKHBI MMETh MCXOMSIIMH perucTpalyoHHbIE Homep. PasMep BIOXeHHUS
MIOYTOBOTO COOOINEHHH He J0keH npeBsiniath S0 Mbaiur.

2.7. IlepenaBaemass u NpuUHMMaeMas B aapec 00pa30BaTENBHOIO Y4YpekICHHS
3JIEKTPOHHASI KOPPECTIOHASHILIUsSI PErHCTPUPYETCS B COOTBETCTBHH C MPaBUIIaMU
NeJIONPOU3BOICTBA, YCTAHOBJICHHBIMH B 00pa3oBaTeIbHON OpraHH3alluy.

2.8. Jlns OTOpaBKH 3JEKTPOHHOTO COOOINEHMA TOJIB30BaTeNb (YYUTENb HIH
obywalommiicss) oQopmisieT IOKyMEHT B COOTBETCTBHMHM C TpeOOoBaHHsIMH,
NpenbIBISIEMBIMH K O(QOPMIICHHIO O(QHIHMAIBHBIX JOKYMEHTOB, B 3JIEKTPOHHOM
BHIE W TPEJOCTaBIsSeT MO JIOKATBHOW CETH WIH Ha CBEMHOM HOCHTENE
uH(OpMALIUK OTBETCTBEHHOMY 3a PaboTy € 3JIEKTPOHHOM IOYTOM.

2.9.Tlpu mNOTy4eHHH 3IEKTPOHHOTO COOOIIEHHS OTBETCTBEHHBIN 3a pabory ¢
3NMEKTPOHHOUIIOYTOM:

- PETUCTPHPYET €0 B yCTAHOBJIEHHOM MOPAIKE;

- mepenaeT JOKYMEHT Ha pacCMOTpeHHE pPYyKOBOOHTENO 00pa3oBaTebHOM
OpraHU3aLIAHU WITH, €CITH YKa3aHO, HEIOCPEICTBEHHO aJipecary,

- B clIydyae HEeBO3MOXHOCTH TPOYTEHHS 3JIeKTPOHHOTO COOOIIEHHUs yBeIOMIIsIeT 00
3TOM OTIIPABHUTEJIS.

2.10. Ilpu opopMIEHHH 31EeKTPOHHOTO COOOIIEHHA 00sA3aTeNbHbl K 3aMOIHEHHIO
CNIEAYIOLIHE TOJIs:

-JiaTa moy4eHns (OTIpaBKH) COOOLICHHS;

-aJipec MoJIy4arTessi U OTIpaBUTELs;

~TeMa 3JIEKTPOHHOT'0 COOOIIEHUS;

2.11. IlpuHsTEIe W OTNpaBIeHHbIE JIEKTPOHHBIE COOOIIEHHS COXPAHSAIOTCA Ha



ECTKOMIHUCKE KOMITBIOTEPa B COOTBETCTBYIOIIMX apXUBHBIX Nankax.

3. llopsinok  0o6paGoTkH, mNepeja¥yd W NpHeMAa JOKYMEHTOB MO
3/IeKTPOHHOI mo4Te BOOPa30BaTEIbHbIX LEIAX

3.1. Jlia monmydeHMs BO3MOXHOCTH pabOThI €  3JIEKTPOHHOH MIOYTOM
[eArOruYecKnM pabOTHUKaM 00pa3oBATeNbHOM OpraHM3alMi HEOOXOIMMO
o6paTuThCs 3a paspelicHHeM K JIHLY, Ha3HaYeHHOMY OTBETCTBEHHBIM 32
opraauzamuio pabotsi cetr MaTepHET B 00pa3oBaTeNbHON OpraHU3allky.

3.2.Tlo paspellleHMIO JMLUA, OTBETCTBEHHOTO 3a OpPraHM3alMIO paboOThl CeTH
ViHTepHET H OrpaHHYeHHe A0CTYIIa, [Iefarornyeckue paboTHuky 06pasoBaTe/IbHOMN
OpraHM3alM¥ PErMCTPUPYIOTCS B JKypHane ydera paGoThl ceTd KHTepHeT H
MONyYalOT AOCTYI K KOMIIBIOTEpPY C MOAKMIOYeHHBIM KIHTEpHEeTOM, Mmocie Hero
OTBETCTBEHHOCTH 3a paboty B VIHTepHeTe nepekIaaspBaeTCs Ha Hero.




